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VACANCY CIRCUI.A.R

Sub.r Filling up One vacant post of Administrative Officer (Grade-I), Group 'B'
Gazefted in the Pay Level-8 [ Pay Mahix Rs,47500- 151100 ], in the Directolate
of Plant Protection Quarantine & Storage, Faridabad on deputation basis-
regarding.

Applications are invited from eligible officers for filling up of the following
vacant General Central Service (Non-Ministerial) Group "B" post of the Directorate of
Plant Protectiory Quarantine and Storage Faridabad on deputation basis i

Sl. No. Narne of the Post Pay Level/Pay Scale
1 Administrative Officer

(Crade-I)
Pay Level-B IPay Matrix Rs. 47600- 151100 ]
I Pay Band - 2, Rs. 9300-34800/- plus Grade Pay
Rs.4B00/- as per 6tL Pay Commission I

Details of the posf eligibility conditions etc. a1e given in Annexure-I (Vacancy
Circular). The pay of the officer selected for appointment on deputation basis will be
regulated in terms of DOPT's OM No.2/29/ 91-Estt.[Pay.tr] dated 5.1.1994 and its
subsequent orders issued from time to time.

2. Applications of such officers/candidates will be considered which are routed
through proper channel and are accompanied with (i) Bio-data (in duplicate) as in the
Proforma given I Annexure-n ] (ii) Attested photocopies of ACRs for the last five years
(iii) Vigilance Clearance/Integrity Certificate/Cadre Clearance Certificate. (iv)
Statement giving details of major or minor penalties imposed on the officer, if any,
during the last 10 years.

3. It is, therefore, requested that the applications of suitable eligible officers and
who can be spared immediately in the event of selection may be sent directly to the
Chief Administrative Officer, Directorate of Plant Protectior! Quarantine & rage/
CGO Complex, NH-[V, Faridabad within a period of 45 days from the date ro{

publishing of this advertisement in the Employment News.
-.r1
..LL I

ue/



-2-

4. Advance copies of apprications or applications received after the prescribed

;'$::?_i:,"o."o.,uc-o-paniec{withth"."q"'JJ;";-;;.";ffi il'il:""i";:Tilffibe re;ected.

Chief Adminis

a
Copy for information and necessary action to : _

I All Ministries / Departments of the Central Govemmenr.2. The Secretary, Union public Seruice Commisr.r, iq.l OAf.i3 All Divisionar Heads in the Department oi;il;il; & Farmers, welfare.4 AIl attached/subordinate ofliceis under th" o-"p"n-"* 
"rAgricurture & Farmers,Welfare.

5 NIC, DA&FW (for uoloading on the website of the DA&FW and E-office portal).6. Under Secretary (rr isn ), Di&Fw, n;;ffi;;;;New Delhi.7, IT Cell He for uploading on re rrebsite ofrhe Dircctomte.8. Guard File

iit't. tL -



Annexure - I

a

1. Name of Posts & Number of posts to be filled
(i) Administrative Officer (Grade - I) 01 (One)

2. Classification of Post
Ceneral Central Service Group "B' Gazetted (Non-Ministerial)

3. Pay Scale
Pay Level-8 [ Pay Matrix Rs. 47600- 151100 ]
I Pay Band - 2, Rs. 9300-34800 / - plus Grade Pay Rs.4B00/- as per 6ft Pav Commission I

4. Age Limit The maximum age for appointment by deputation shall be
not exceeding 56 years as on closing date of receipt of
applications.

5. Eligibility Conditir rns, Educational Qualification and Experience
(A) Officers of the Central Government -

(a) (i) holding analogous posts; or
(ii) with two years' service in posts in Level 7 in the pay matrix (Rs. 44900-
142400) [Pay band-2 (Rs.9300-34800) with Grade Pay of Rs.4600/- as per 6tr.

Pay Commission] ; and
(b) Possessing following educational qualification and experience : -

(i) Graduation from a recognized University;
(ii) Possessing two years' experience in administration, establishment and

accounts matters and having undergone training in Institute of Secretariat
and Management, Delhi (ISTM), related to Administration matters.

,7 Place of Posting The Headquarters of the post is at LWO., Jodhpur.
llowever, the service is liable to be transferred to other

as oer the functional ement in the Directorate.
8. Period of tation

The period of deputation shall ordinarily not exceed 3 years. The maximum
age limit for appointment by deputation shall be not exceeding 56 years as on
the closine date of the t of the aooiication.

9. Duties and responsibilities aftached to the post
(t to provide administrative support for the establishment.
(ii) Supervision of all accounts work, budget control, expenditure,

periodical returns, TDS, Income-tax, Audit matters for
all offices that come under the jurisdiction of LWO, Jodhpur.

(iii) Supervision of administrative and establishment work at the LWO,
Jodhpur and the stations that come under its jurisdiction.

(iv) responsible for all type of store work, purchase matters etc.
(") building maintenance includingcivl / electrical and horticulture work

for entire Offices under Locust.
(vi) maintenance of vehicle, POL etc. for all r-ehicles under Locust Offices.
(vii) function as Cheque dra*'ing & Disbursing Officer for all offices under

Locust.
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10. Application Proforma Application proforma and other details of the posts
may be downloaded from the website of this
Directorate

71.. Last Date 45 days from the date of issue / publishing of this
advertisement in the Employment News.

a.

Copy for information and necessary action to : -

1. AII Ministries / Departments of the Central Govemment.
2. Chief Secretaries of all States and UTs.
3. Seuetary (Agriculture) of all States & UTs.
4. The Secretary, Union Public Service Commissiory New Delhi.
5. All Divisional Heads in the Department of Agriculture & Farmers' Welfare.
6. All attached/subordinate officers under the Departrnent of Agriculture &

Farmers' Welfare.
7. NIC, DA&FW Ifor uploading on the website of the DA&FW and E-office portal.
B. Under Secretary (E-I) DA&FW Krishi Bhawary New Delhi.
9. Guard File.

I
I



BIO-DAT' CI]RRICIJLI]M VTIAE PROFORMA

Annexure II

Affix recent passport
size coloured

nhotosranh dulv signed

f.
I Name and Address (in Block Lettes)

z Date of Birth (in Christian era)

3 i) Date ofentry into service
ii) Date of retirement under Centraystate
Govemment rules

4 Educational Qualifi cations

5 Mether Educational and other qualification required for the post are satisfied. If an1'

qualification has been treated as equivalent to the one prescribed iri the Rules, state the authoriS'
for the same)

Qualifi cahon/Experience required Qualifications/Experience possessed by the o{ficer

Essential (1)

(2)

(3)

Desirable (1)

(2)

6 Please state clearly whether, in tlre light
of entries made by you above, you meet
the requisite Essential Qualifications and
work exoeriehce ofthe oost.

7 Details of employment, in chronological order. Enclose a separate sheet duly authenticated b1-

your signature, if the space below is insufficient.
Office/Institution Post held From To



a

*pal'band and Grade Pay granted under ACP/MACP are personal to the officer and therefore, should nor
be mentio-ned 

-o-nly 
pay Band and Grade paly'Pay Scale ofthe post held on regular basis to be mentioned-

Detarls ofACP,MACP ri'ith present pay Band and Grade payuhere such benefits have been drasn br,
the Candidate, may be indicated as below:

a

Are you in revised
indicate the

1es, gl1 e theof pay'/
scale

the revision took and also

I

Office/ Institution Pa1,. Pa1' Band, and
Grade Pay drarm
under ACP/MACP
Scheme

Nrhrre of present empJovment,l\ aRlre oI present emplovment, t.e. ad_
hoc or temporary or regular

In case thc present employment is held on
deputation, state
(a)The date ofinitial appoinhnent
(b)Period of appointrnenI on depulation
(c)Narnc of parent office/organization lo
rrhrch you belong
(d)name of the post and Pav of the post
held rn substantive capacity in the parent

Note: In case ofofficers ol."ud
the parent cadre/ Department along.with Cadre Clearance, Vigilance Clearance and Integ.it"" ."nrfi."ir. 

'

Information under colu,, 9(c) & (d) above must be given in ill cases $,here a person t-rrorao'! u port o,'
deputation outside the cadre/organization but still mairtaining a lien in his parent cadre/orsaniz;tion

Please state lvhether you are *.orking
under Ccntral govemment or State
Govemment,{JTs or Unir.ersitres or
Recognized Research Institutions or
PSUs or Semi-Govemment or Statuton,
or Autononous Organizations

Total emoluments per month nor.v dragn
Please state rvhether 1'ou are working in
Lhe same Dcpanment and are in the
feedcr grade or feeder to feeder



l4 Additional information, if any, which you
would like to mention in support of your
suitability for the post (enclose a separate
sheet if the space is insufficient)

15 Whether belongs to SC/ST/OBC

a.

I have carefully gone tlrough the vacancy circular/advertisement and I am rvell aware

that the information fumished in the Curriculum Vitae duly supported by the documents in respect of
Essential Qualification/ Work Experience submitted by me will also be assessed by the Selection

committee at the time of selection for the post. The information/ details provided by me are correct and

true to the best of my knowledge and no material fact having a bearing on my selection has been

suppressed/ withheld.

Dated:
(Signature of the Candidate)

Name:
Full Offrce Address:

Courtersigned
(Employer with Seal)


